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(This form should be completed, in addition to any generic risk assessments that might be used, if there are any specific risks associated with the particular activities undertaken, the actual locations visited, or any individuals involved.

	EDUCATIONAL VISIT TO:   Nottingham Castle - Exhibition
	DATE(S)  13/3/09

	LEADER’S NAME:  
	AGES/YEAR GROUP(S) OR PUPILS:  3 – 4yrs

	

	GENERIC RISK ASSESSMENTS TO BE FOLLOWED FOR THIS VISIT:



	

	Specific Individuals at Risk

(i.e. Staff or pupils who may be particularly at risk of harm, or who might present a hazard to others – include risk factors)

Alessio Young – Finds the changes in routine exciting or frightening and therefore may have unpredictable reaction

	Control Measures

(i.e. what steps are being taken to reduce the risk of the hazard?)

Ensure an adult specifically watches him.  Prepare him before hand so he knows exactly what we are doing.


	SIGNIFICANT HAZARDS
	CONTROL MEASURES
	COMMENTS or EXTRA ACTION REQUIRED BEFORE DEPARTURE
	CURRENT RISK
	OVERALL RISK

	
	
	
	Sev
	Prob
	Risk
	M
	L
	Md
	H

	1.
	Roads
	Children will be supervised. Hold hands and use crossings
	Talk about road safety. Have two adults at front and one at the back
	4
	2
	8
	
	
	
	

	2.
	Strangers
	Children to be supervised at all times. Ratio 1:4
	Talk about stranger danger
	4
	1
	4
	
	
	
	

	3.
	Injury
	First aid kit and first aider present.
	Take children’s contact details and mobile phones.
	3
	2
	6
	
	
	
	

	4.
	Steps
	Children to be supervised when on steps
	Practice using steps regularly
	2
	2
	4
	
	
	
	

	5.
	Allergies/illness
	Prescribed medication to be taken.
	Keep records up to date. Take children’s contact details and mobile phones.
	2
	3
	6
	
	
	
	

	6.
	Lost children
	Assign children to an adult. Do regular head counts. Take charged mobiles and have pre-arranged meeting points.
	Educate children on staying with their group.
	3
	3
	9
	
	
	
	

	7.
	Fire
	Correct ratios, head counts and register.
	Follow Castle evacuation procedures.
	5
	1
	5
	
	
	
	


IMPORTANT:  The Risk Assessment should be shared and discussed with all the leaders of the visit, and should only be approved once all significant hazards have been identified, the control measures are agreed and will be implemented, AND the overall risk ratings are considered acceptable.  In most circumstances, if the Overall Residual Risk is considered ‘Med’ or ‘High’, the activity/event should be cancelled, or additional control measure put in place to reduce the risk to ‘Low’.

Risk Assessment carried out by (Name):  Mrs E Boyer             (Position):  Deputy Head
Risk Assessment approved by Head Teacher:
Mr I. Eastwood    (Signature) 

 Date:  June 2014
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