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ST. JOSEPH’S SCHOOL
	FIRE RISK ASSESSMENT

	

	1
	PREMISES PARTICULARS

	
	

	Premises Name:  
	St Joseph’s School
	Use of Premises:

Educational (School & Nursery)

	Address:
	33, Derby Road

Nottingham

NG1 5AW
	Owner/Employer/Person in control of the workplace:

Mr Ian Eastwood

Head Teacher

	Tel No:
	0115 9418356
	

	
	

	Date of Risk Assessment:  April 2014
	Date of Review:   April 2015

	
	

	Name & relevant details of the person who carried out the Fire Risk Assessment

- Mr Ian Eastwood(Health & Safety Officer)

- Trustee with responsibility for Health & Safety
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	GENERAL STATEMENT OF POLICY

	
	

	Statement:

It is the policy of St. Joseph’s School to protect all persons including employees, children attending the school and nursery, parents, visiting staff, visitors to school, contractors and members of the public from potential injury and damage to their health which might arise from work activities.

St Joseph’s School will provide and maintain safe and healthy working conditions for all its employees.

St Joseph’s School is committed to a high level of health and safety and will comply with all statutory requirements.



	Signed: ……………………………………………
	Print Name:  ……………………………………………..                                      
	Date: ………………….
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	MANAGEMENT SYSTEMS

	
	

	Commentary:

All matters pertaining to fire safety are  contained in the Health & Safety file within the School computer system.

The office has a Fire Safety Folder containing (paper) records 

The Head Teacher has Fire Safety Folders containing (paper) records

An annual Fire Risk Assessment will be completed to ensure adequate fire safety and will be reviewed as necessary.  Any significant findings will be recorded.  Any deficiencies will be prioritized and rectified accordingly.

Although the employer, St Joseph’s School (Board of Trustees), has overall responsibility for fire safety matters, in practice the Head Teacher (also the Health & Safety Officer) has day-to-day responsibility for fire safety matters, which includes the Risk Assessment and all matters pertaining to it.

The Head Teacher will be responsible for:-

· deciding the fire safety protective and preventative measures

· informing other responsible persons what they are

· ensuring they are implemented and communicated to other employees.

Fire safety will be an agenda item for the start of Term Staff Meeting.

Other responsible persons are the Caretaker and Catering Manager and the Trustee with responsibility for health and safety.

The Head Teacher will be responsible for monitoring the effectiveness of the Fire Risk Assessment and its implementation.
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	GENERAL DESCRIPTION OF PREMISES

	

	Description:

Premises consist of 1) Main Building, housing School, Nursery, Kitchen and 2) multi-purposes hall/gymnasium with toilet/changing room block.

The Main Building is approximately 80 years old.  Construction is of brick/timber and combination of pitched and flat roofs.  The Main Building has two internal stairways protected by partitions and doors.  It has three external stairways leading from basement dining room to the playground, from the basement dining room to Derby Road and from the library (first floor) to nursery playground (ground floor).  It has one lift and shaft from the basement to the second floor which is for goods only.



	

	Occupancy

Times the premises are in use:

The total number of persons employed within the premises at any one time:

The total number of persons who may resort to the premises at any one time:
	7.00 am

To  6.30 pm

Mon – Fri (prior arrangements made for sub-contractors)

Approx. 40

Approx. 190

(150 children) 

40 staff
	
	Size

Building footprint

(Metres x Metres):

Number of Floors:

Number of Stairs:
	2043 m2 approx.

5

2 internal
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	FIRE SAFETY SYSTEMS WITHIN THE PREMISES

	
	
	

	Fire Warning System: (i.e. automatic fire detection, break glass system to BS 5839, other)

Break glass system.

	

	Emergency Lighting: (i.e. maintained/non maintained, 1hr/3hr duration to BS 5266)

Emergency lighting stations (battery operated) are located throughout the School.  

	

	Other: (i.e. Sprinkler system to LPC rules BS 5306)

None.
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	PLAN DRAWING

	
	

	Floor plans are contained within the Fire Folders kept in the Main Reception and the Head Teacher’s Office.
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	IDENTIFY FIRE HAZARDS

	
	
	

	Sources of Ignition:

The ignition sources are those commensurate with an educational setting which has its own catering facilities.  School boiler is situated in an external room adjoining the School Hall.  It is serviced annually.

Smoking is not allowed within the building or grounds.



	

	Sources of Fuel:

Are commensurate with educational premises.  The vast majority of work is completed on paper (books and displays).  Paper, card, wood is to be found everywhere.  Waste paper bins are emptied daily.  Furniture and fittings are a mixture of wood, metal and plastic.  Displays are situated throughout the School in classrooms, corridors, cloakrooms etc.



	

	Work Processes:

Are commensurate with educational premises.  Electrical equipment is PAT tested annually.  Certain flammable materials are stored in the basement.  General classroom resources are stored throughout the School and within classrooms.

	

	Structural features that could promote the spread of fire:

- This is an old building, built around 1930.

- There are false ceilings in some classrooms.

- There are chimney breasts bricked up.

- It has a lift shaft from the basement to second floor.
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	IDENTIFY PEOPLE AT RISK

	
	

	Identify and specify the location of people at significant risk in case of fire, indicating why they are at risk, and what control’s are or need to be in place:

Kitchen & Catering Staff – cooking facilities, gas ovens/hob, fryers

(Basement)                       Control – switched off – restrict access/use.

· ext. fire blanket, staff training.

Nursery Children – evacuating building may be a problem because of their age.

(Ground Floor)    Controls – adequate staff/children ratios and training.

Office Staff – office machines (photocopier, server, PC’s etc)

(Ground Floor)      Control – switched off at night.

Caretaker – trapped in caretaker office/storeroom – only one exit.

(Basement)     Controls – strict adherence to storage of inflammable materials.

Visual Impairment – staff/children identified as

Auditory                   - staff aware of who 

(see Disability Access Plan Appendix 1 and 2 for numbers/names of staff/children affected)

All children and adults working at St. Joseph’s – regular fire drills conducted

- staff training takes place

Staff and children are distributed throughout the building.   

All staff and children are registered for attendance purposes.

Visitors and Contractors are signed in at Reception.  They are always accompanied by a member of staff who will brief them on fire evacuation procedures, if necessary.  Staff are responsible for any visitors and contractors during any evacuations.

Some employees work late at night and may find themselves isolated in parts of the building during these times.

Cleaning contractors who work outside of normal school hours (and at weekends) may also be isolated in the building.
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	MEANS OF ESCAPE – HORIZONTAL EVACUATION

	
	

	Commentary:

All staff and children are trained in what actions to take on hearing the alarm or discovering a fire.  There are a number of staff and children who have disabilities which may hinder their evacuation from the building, however they do take part in the termly fire drill.

There are sufficient fire exits that will allow all persons to evacuate the building in the event of a fire.

It is anticipated that any fire would be noticed fairly soon after ignition by staff or children due to the working practices of the building.  However it is also the case that there are several areas that are vacant at different times of the day where a fire may occur and not be noticed.

Some areas are covered by linked smoke detectors (computer room and library).

It is anticipated that all staff and children would have evacuated the building before any escape routes become untenable.  

All door fastenings can be easily opened at all material times and all escape routes lead to a place of safety.

All escape routes are covered by emergency lighting (battery).  
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	MEANS OF ESCAPE - VERTICAL EVACUATION

	

	Commentary:

Third Floor – There are two internal stairways serving the third floor.  This floor is used periodically during the week for music lessons, Speech and Drama lessons and learning support.  It also is a storage area and contains an archive room.

Second Floor – Two internal stairways serving the second floor.  This floor has three classrooms, storage areas, toilets and laundry room.

First Floor – Two internal stairways and an external fire escape from the library to the ground floor.  This floor has classrooms, computer suite, toilets, staff room, photocopier room, storage rooms, Head Teacher’s Office.

Ground Floor – This floor has nursery classrooms, toilets, storage areas, school office and reception.

Basement – One internal stairway and two external stairways lead to the basement.  This contains the kitchen, dining room, staff room, toilets, caretaker’s office and storage areas.
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	FIRE SAFETY SIGNS & NOTICES

	
	

	Commentary:

There are adequate fire safety signs and notices in the premises.  All exit routes and fire safety equipment are adequately signposted. 



	

	12
	FIRE WARNING SYSTEM

	

	Commentary:

There is a manual (break glass) fire warning system comprising of several manual call points.  It will activate a bell warning all persons to evacuate when activated.
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	EMERGENCY LIGHTING SYSTEM

	

	Commentary:

There are emergency lighting stations (battery operated) throughout the school.
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	FIRE FIGHTING EQUIPMENT

	
	

	Commentary:

Fire extinguishers are located throughout the school and they are serviced annually by FSE, and checked visually by the caretaker as part of his weekly duties.
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	MANAGEMENT - MAINTENANCE

	
	

	Is there a maintenance programme for the fire safety provisions in the premises

Commentary:  Records maintained within Fire Folder Yes in caretakers room
	Yes/No

(

	

	Are regular checks of fire resisting doors, walls & partitions carried out

Commentary:  Carried out by the caretaker.  All fire exit doors are checked weekly.

                          Carried out as part of the Annual H & S Audit.


	Yes/No

(

	

	Are regular checks of escape routes & exit doors carried out

Commentary:  Carried out by caretaker weekly.
	Yes/No

(

	

	Are regular checks of fire safety signs carried out

Commentary:  Annual check as part of H & S Audit.
	Yes/No

(

	

	Is there a maintenance regime for the fire warning system

Commentary:   Weekly check carried out by caretaker.
	Yes/No

(
Weekly

Annually

	

	Is there a maintenance regime for the emergency lighting system

Commentary:  Weekly check by caretaker.  
	Yes/No

(
Weekly

Monthly

Annually

	

	Is there maintenance of the fire fighting equipment (By a competent person?)

Commentary:  Carried out annually by FSE.
	Yes/No

(
Weekly

Annually



	

	Are records kept and their location identified

Commentary:  All records kept by Head Teacher and Caretaker.
	Yes/No

(
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	METHOD FOR CALLING THE FIRE SERVICE

	
	

	Specify

Reception Office staff to dial 999.  
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	EMERGENCY ACTION PLAN (EAP)

	

	Commentary:

School Evacuation Plan contained within Fire Folders and displayed throughout school building.
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	TRAINING

	

	Commentary:

- Termly staff meeting to discuss fire safety.

- FSE to provide training for all staff in use of extinguishers.

- Staff to attend Fire Safety Courses.

Note:  FSE to provide a training day in September 2014.
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	FIRE SAFETY DEFICIENCIES TO BE RECTIFIED

	
	

	Deficiency/Rectification
	Priority
	Date to be rectified
	Date Rectified

	Laundry door – is it fireproof?   Replace if necessary.  Insert intumescent strips/seals

Laundry – install two dual linked smoke detectors from laundry to laundry outside.

Computer Room – install two dual linked smoke detectors from Computer Room to corridor outside.

School Reception – Fire doors need intumescent fire seals/strips.

External Fire stairwell from library passes nursery window.  Needs to be sealed/bricked-up to allow stairwell to be used as an emergency exit.

Basement – 3 holes need bricking-up (one above door, two in ceiling).

Emergency lighting battery back up needed in corridor connecting library and computer room.

Basement – emergency lighting (as for corridor above.

Lock on door to prevent access to combustible fuels.  

Kitchen – move cut off switches by electric fryers

- move fire blanket to more accessible place.
	Low

Low

Low

Low

Low

Low
	All By 10th 

September

2010

Completed

Laundry no longer exists

Completed

Completed

Completed

Completed

Completed

Completed

Completed

Keypad fitted C2368Z

Completed
	


*Insert additional pages as required
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	FIRE SAFETY DEFICIENCIES TO BE RECTIFIED cont/d.

	
	

	Deficiency/Rectification
	Priority
	Date to be rectified
	Date Rectified

	Fire Safety Protocols

Formal letter to be drafted for issue to outside agencies (Karate, Dance, Speech & Drama) who use premises either during school time or at weekends/evenings.

Formal letter to PTA re: alcohol on site Risk Assessment of PTA activities.

Formal letter for contractors.

Personal evacuation plan for disabled.

Pregnancy Risk Assessment.


	Med

Med

Med

High

Med


	Continually monitored
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	SIGNIFICANT FINDINGS

	
	

	Significant Finding
	Control Measure/Action

	Deficiencies identified (see Section 19).

Smoke detectors need replacing due to age of equipment/reliability.

Need more smoke detectors in key areas where risk has been identified.
	Action required by Head Teacher & Caretaker within deadline of 3 months from April  2014.

Purchase and install smoke detectors.

Gradually install smoke detectors as part of refurbishment programme.


*Insert additional pages as required
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	ADDITIONAL HAZARDS

	
	

	Specify:

1. Accessibility to rear of premises is by way of two separate gated and locked entrances.  Residents of the adjoining premises will possibly be able to admit fire brigade.  Have suggested visit from Notts. Fire & Rescue to assess.

2. FSE Security and Fire System fitted within premises.  Hours of operation from 6pm – 8am, and all weekends.

	Need to consult Fire Service
	Yes / No     (for 1 above)

(
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	Fire safety Management Plan

	
	

	FIRE SAFETY PLAN
Overall responsibility for Fire Safety


FIRE RISK ASSESSMENT

Responsibility for carrying out and revision

MAINTENANCE PROGRAMME

Person responsibility for:-

· Fire Alarm

· Emergency lighting

· Fire Fighting Equipment

· Escape Routes

· Signs/Notices


EMERGENCY ACTION PLAN

Responsible for production and annual review


STAFF TRAINING

Training of all staff and fire drills.

Emergency Action Plan – our school evacuation plan.




RESPONSIBLE PERSON


Mr I Eastwood


POSITION


Head Teacher





RESPONSIBLE PERSON


Mr I Eastwood


POSITION


Head Teacher





RESPONSIBLE PERSON


Mr R Williams


POSITION


School Caretaker





RESPONSIBLE PERSON


Mr I Eastwood


POSITION


Head Teacher





RESPONSIBLE PERSON


Mr I Eastwood


POSITION


Head Teacher
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