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St. Joseph’s School & Nursery

First Aid Policy

St Joseph's School and Nursery will undertake to ensure compliance with the relevant legislation with regard to the provision of first aid for all employees and to ensure best practice by extending the arrangements as far as is reasonably practicable to children and others who may also be affected by our activities. 
At all times at least one qualified first aider will be on site when children are present and in the case of EYFS, they will hold a current Paediatric First Aid certificate
PURPOSE 

The purpose of first aid is to ensure that any immediate danger and discomfort is alleviated. First aid is intended to be the minimum level of care, and any further diagnosis or extended care should be passed on to medical professionals. This policy aims to ensure that everyone concerned with first aid, whether practitioner or recipient, is kept safe. 

Procedure for treating injuries

· A qualified First Aider must always treat an injured child/adult.

· Always wear sterile (non-latex) gloves and an apron.
· If in doubt send for Mr Purdy (School) or Rebecca Pearson (Nursery) to assess the injury or a qualified member of staff (School and Nursery – see list)

· Clean cuts/grazes by running the injured area under cold water (if possible) and apply a cold compress.

· Apply a plaster only if essential after ensuring that the child is not allergic to them.

· Treat a minor bump to the head by applying a cold compress.  If the bump is raised (egg shaped), then apply an ice-pack, but this must not be used for longer than 10 minutes.

· If, as a result of the accident, the child/adult is complaining of feeling sick/dizzy/blurred vision/headache then send for Mr Purdy (School) / Rebecca Pearson (Nursery) or another qualified first aider (full list in staff handbook) immediately.

· After treating the child/adult please complete an accident form.  If the accident was a bump to the head please inform their class teacher or nursery qualified staff member of the accident.  Ensure the class teacher or room leader has the accident form.
· Parents must be notified/called after an accident has occurred.
· Dispose of bodily fluids (blood/vomit) in a yellow bag.  This bag must then be taken through to the bin in Rainbow Room’s outdoor area.

· If a child’s bodily fluids have come into contact with the ground etc, use an emergency spillage compound, found in the Staff Room First Aid cupboard/cellar, and inform Mr Purdy (School)/Rebecca Pearson (Nursery) of the spillage.

· If equipment and resources are running low and need replacing please inform Mr Purdy / Rebecca Pearson as soon as possible.

First Aid – Major Accident Sequence of Events

Upon being summoned in the event of an accident, the first aider/appointed person takes charge of the first aid administration/emergency treatment commensurate with their training. Following their assessment of the injured person, they are to administer appropriate first aid and make a balanced judgement as to whether there is a requirement to call an ambulance.

The first aider/appointed person will always call an ambulance on the following occasions:

· In the event of a serious injury

· In the event of any significant head injury

· In the event of a period of unconsciousness

· Whenever there is the possibility of a fracture or where this is suspected

· Whenever the first aider is unsure of the severity of the injuries

· Whenever the first aider is unsure of the correct treatment

· If an ambulance is called, the caller must speak to the emergency services operator and give the following information:

1. State what has happened

2. The child’s name

3. The age of the child

4. Whether the casualty is breathing and/or unconscious

5. The location of the school

In the event of an accident involving a child, where appropriate, it is our policy to always notify parents of their child’s accident on the same day or as soon as reasonably practical and any first aid given if it:

· is considered to be a serious (or more than minor) injury

· requires first aid treatment

· Injury to the head

· requires attendance at hospital

If the child needs to go straight to hospital an ambulance will be called.  Then the parent/carer will be contacted and arrangements made to meet the parent/ carer at the hospital.  A member of staff will accompany the child to hospital, but will not sign for any treatment to be carried out.
Where appropriate a report will be submitted to the Health and Safety Executive (RIDDOR) using the prescribed format
First Aid out of school on trips or residential visits

In the event of children needing first aid on school trips:


· All groups have first aid packs and mobile phones with them.

· The first aider deals with minor ailments.

· For major ailments the school is informed and advice sought. Parents/Carers are also informed by the school office.

· For any incident that the first aider is unsure of, a second opinion from another first aider is sought.

· Gloves are ALWAYS worn when treating ANY injury.

· Any accident or incident is reported back at school and an accident form filled in accurately and as soon as possible. A note on the incident is made at the scene.

· No medication may be given to a child unless prescribed by a doctor and with a signed and dated

· For any head injuries the school and the parents are informed immediately by telephone and a ‘Head bump’ letter sent home with the child.

· In the event of a serious incident an ambulance is ALWAYS called.

· ONE member of staff will accompany the child in the ambulance, whilst the school contacts the parents/carers and arranges for them to meet the child and staff at the hospital.  When possible this should not be the school or nursery first aider.
· When out of school on an outing ONE member of staff to accompany a child to hospital in an ambulance.

· In the event of parents being unreachable, the contact people on the child’s forms will be phoned.

· Risk assessments are carried out for every trip (see risk assessment policy).
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